Application for Access to Archival Records
No.:








                     Page     of    
	Name
	Date of birth
	ID number

	Postal address email, telephone

	Applicant:
	
	
	Address:  
Tel.:                                
e-mail:                                

	Agent:
* Relationship with the applicant
	
	
	Address:                                
Tel.:                                
e-mail:                                

	* Name of legal person:                       
Address:                                                                       
(Fill in data of administrator or agent in fields above)

	Applicant’s occupation: □Military □Government employee □Education personnel □Commerce 
□Self-employed □Service industry □Organization / Institution □Student □Other:                

	No.
	Order of priority
 
	Please get required archive ID at National Archives Administration (NAA) at address https://aa.archives.gov.tw and fill in them here.
	Items applied for (multiple choices) 

	
	
	Name of file owner
	File number
	Name or outline of file
	View or transcribe
	Photocopy
	 Computer file duplicate

	
	
	
	
	
	
	B&W
	Color
	

	1
	
	
	
	
	□
	□
	□
	□

	2
	
	
	
	
	□
	□
	□
	□

	3
	
	
	
	
	□
	□
	□
	□

	4
	
	
	
	
	□
	□
	□
	□

	5
	
	
	
	
	□
	□
	□
	□

	Add more pages if you need more than 5 items 

	* DGBAS would provide duplicates for your application; in case the originals are required, please indicate and give reasons:                                                 .

	Purpose of application: □Historical Research □Academic research □Search for evidence □Operation reference □Benefits protection □Other (please explain in detail):         
                                                                                                                                    

	Other notes:                                                                            

	To: Directorate General of Budget, Accounting and Statistics (DGBAS), Executive Yuan 
Applicant’s signature:              * Agent’s signature:               Date:        


Please read the instructions on the back of this page.

Application instruction 
I. Fields marked with symbol "*" are optional and the others are mandatory. 
II. Regarding the "ID Number": please provide your ID card number, passport number, or alien resident certificate number.  
III. If the agency is created at will, a power of attorney shall be submitted. If the agency is a statutory agency, the relationship shall be specified. If the application is for private data, proof of relationship shall be submitted.
IV. Foreigners may request government information in accordance with item 9-2 of the Freedom of Government Information Law only when the laws of their countries do not restrict the nationals of the Republic of China from requesting government information of such country. The applicant is required to submit copy of his/her alien resident certificate or passport. 
V. To speed up the reply operation and maintain equality of applicants' file access rights and using service resources, please identify 
your processing priority; regarding application with documents over 500 pages, DGBAS would take care of it in batches according to priority set by the applicant. 
VI. Within 15 days after receiving notice of application approval, the applicant should contact DGBAS to view the archival records or retrieve the duplicates for which he/she has applied; DGBAS may make another notice once overdue; in case the applicant failed to contact again after 15 days of the second notice, DGBAS shall block the applicant's further application over the same file. The Applicants shall finish the file viewing or retrieving operation in 60 days after noticed by DGBAS; if necessary, applicants may request for extending the viewing or retrieving period in advance and the extension may last no more than 90 days after the first notice; otherwise they shall apply for the service again.
VII. The applicant shall abide rules of view, transcribe, copy set by NAA when view, transcribe, copy files without any damage or changes to them.
VIII. Applicants who require to use recorders or other devices excluded from list of items set by NAA's National File Reading Center shall specify this in his/her application form and bring in the said devices only after approved by DGBAS.
IX. Service charge (in TWD Yuan) of view, transcribe, and copy files:


	File format
	B4 or smaller
	A3
	Remark

	Photocopy (sheet)
	2
	3
	Copies in color shall be charged in 5 folds over rate on the left

	Electronic file
	B&W printout (sheet)
	2
	3
	

	
	By offline electronic media 
	Image file and text scan file: convert to equivalent A4 pages, TWD2 per page
	Cost of offline electronic media shall be charged independently 

	Post mail
	The applicant shall be charged with actual postal charges paid with an extra processing expenses of TWD50.


Other supplication methods shall be charged according to the "File duplication cost standard" set by NAA in the "File view, transcribe, and copy collection standard".

X. Users of files applied in this way who breached copyrights or privacy of others shall be held liable to any responsibility due to it.

XI. See below for application method and contact information for your application form:

1. Post mail, fax, or email you application form to DGBAS 
2. Address: No.1, Sec.1, Zhongxiao E. Rd., Zhongzheng Dist., 10058 Taipei City
3. Tel.: (02) 23803784, Fax: (02) 23803792, E-mail: archives@dgbas.gov.tw 
1

